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IRB APPROVAL LETTER RECEIVED 

Letterʼs subject line states… 

 

IRB Exempt Approval IRB Full IRB Approval IRB Expedited Approval IRB Interim Approval 

File letter 
& 

Enter the IRB # into 
Banner 

[format: “IRB# 09-001”] 

[Note: IRB approval does not expire] 
[Note: IRB approval does expire. The expiration date 

may be found on the approval letter]* 

Is the grant federally funded? 

No Yes 

Does the approval letter contain the following 
paragraph? 

As indicated on the IRB application, this 
study is receiving federal funds. The 
approved IRB application has been 

compared to the OSP proposal listed above 
and found to be consistent. Funds involving 
procedures relating to human subjects may 

be release… 
  

Yes 

No 

Email a copy of the proposal to Carmen 
Green (ctgreen@vt.edu) with a request 
that the proposal be compared to the 

related IRB protocol to ensure consistency. 

Once you receive confirmation that the IRB 
protocol is consistent with the proposal, 

save a copy of the correspondence in the 
grantʼs file for documentation purposes. Do 

not release funding until you receive 
this confirmation.  

 

*Around the date of expiration, you will receive an IRB re-approval (i.e., “Continuation”) letter, or correspondence that 
the IRB protocol has expired or been closed for your files as long as the IRB number has been entered into Banner. 

FUNDING MAY 
BE RELEASED 


